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INFORMATION BOOKLET
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As 21st century learners, we are literate, numerate, creative and independent thinkers who make positive contributions to the global community.
Carlton Primary School vision statement
PHONE : 9347 6022
Carlton Primary School :

A welcoming, diverse community school

Our Guiding Principle

At Carlton Primary School we take pride in being a caring school which strives to meet the needs of all students through a rich and engaging curriculum. 

Carlton Primary School is a community united by a shared belief in the following values

· Achievement

· Relationships

· Respect

· Diversity

Achievement

· Developing lifelong learning skills

· Nurturing a spirit of enquiry

· Fostering confidence, persistence, independence

Relationships

· Building strong partnerships between school home and community

· Developing interdependence, resilience and self reliance

· Promoting effective and open communication

Respect

· Building an environment of cooperation 

· Engaging in interactions that are mutually respectful

· Encouraging positive interactions and a sense of belonging

Diversity

· Respecting individual and cultural differences

· Valuing the experiences of our diverse community

· Providing a curriculum which builds on students’ experiences

These guiding principles underpin the teaching and learning philosophy of our school, which recognises that every child is unique and the educational needs of each will be different. The school’s capacity to inspire and engage each child to fulfil their potential is a key to the success of the school. These values underpin everything that we do at Carlton Primary School.

Building redevelopment throughout 2018

The vision is for the Carlton Primary School redevelopment to provide a “cradle to career” learning precinct with state of the art buildings and facilities. It will truly integrate health and education services in a safe, appealing and welcoming environment which will facilitate high levels of learning and support children and their families to thrive. Integrated within the facility will be a demonstration unit which champions system reform, where teachers at all stages of their professional learning can engage in research based, forward thinking practice which will prepare children to be highly capable 21st century learners. Minister James Merlino 2015
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INTRODUCTION

Carlton Primary School nurtures a calm and caring atmosphere while providing a high quality curriculum.  All staff work to ensure a friendly, child centred learning environment where students are treated as individuals and are encouraged to achieve success as independent and self motivated learners. We have high expectations of all children and are proud of our academic results.
Our school vision (2014) states:- As 21st Century learners, we are literate, numerate, creative and independent thinkers who make positive contributions to the global community.

During a visit to the school you will see our vision enacted through the programs and activities that take place every day at Carlton Primary in vibrant, flexible learning spaces.

Our school values;  Achievement, Relationships, Respect & Diversity, underpin the teaching and learning philosophy of our school, which recognises that every child is unique and that the educational needs of each will be different.  The school’s capacity to inspire and engage each child to fulfil his or her potential is a key to the success of the school. We use a School Wide Positive Behaviours framework which specifically targets, teaches and reinforces pro social behaviour in all aspects of learning. Additional learning spaces such as the Multi-Purpose Room, Perceptual Motor Program room, Library and Art/Science room are used extensively both by the school and outside groups.
The school is situated on a large block of land with an oval, shady seating area, landscaped decking and grounds, vegetable garden, a basketball court and two playgrounds.  In recent years Carlton Primary School has undergone extensive refurbishment both inside and around the grounds.  The school has banks of networked computers and iPads as well as an interactive whiteboard in each learning area for whole-class use.  All students enjoy a 21st century learning environment, with access to the latest information technology, in spacious, modern classrooms and outdoor areas.
Well established links with the wider community and community resources assists us to maintain contact and communication with families, and enables effective servicing of the diverse needs of all children at Carlton Primary School.
I would like to extend a warm welcome to you and hope that your family’s association with Carlton Primary School is a long and positive one.  If you have any further questions after reading this information booklet, please make a time to see me.
Julie Large
Principal
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SCHOOL STRUCTURE

Our school is organised into six composite classes which are paired in double classroom spaces. To ensure that we maximise the new spaces in the redevelopment, we are using our existing classrooms in innovative ways. This is in- line with current educational best practice, where opportunities for children to work in a range of groupings in collaborative and creative ways, better prepares them for secondary school and beyond.
Additional support to our teaching and learning programs comes from:
Student Wellbeing & Engagement team, Literacy Intervention team,
Education Support Staff, Guidance Officer, Speech Therapist, School Nurse & volunteers 
TERM DATES 2018
Grade 1-6 students commence on Wednesday 31st January
Prep students commence on Thursday 1st February
All staff commence on Monday 29th January 
Term 1




          Term 2

31st January – 29th March



16th  April – 29th June
Term 3




           Term 4

16th July – 21st September


          4th October – 21st December
SCHOOL TIMES
(
A warning bell is rung at 8.55am daily and all children should be in their classes and ready for learning by the 9am bell.  

(
Lunchtime is from 11.00am till 11.45am.

(
Recess is from 1.45pm till 2.15pm.

(
Children are dismissed at 3.15pm daily, except on the last day of each

term when they leave at 2.15pm (1:15pm term 4)
CURRICULUM AREAS

· English

· Mathematics

· Science

· Technology

· Resilience, Rights & Respectful Relationships
· Physical Education

· Inquiry based learning
· The Arts

· Environmental Education

· Dance (Junior grades)
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EXTRA CURRICULA AREAS

· Interschool Sport                                                                         

· Swimming 

· Excursions/Incursions

· After school sporting events
· Bike Education

· Mentoring Program

· Hot Shots Tennis Program
AFTER SCHOOL CARE
A quality after school care program run by Camp Australia operates out of the school every afernoon from 3.15pm until 6pm. For more information log on to the website at campaustralia.com.au
CURRICULUM PROGRAMS
English 
English at Carlton Primary School underpins all learning.   We employ multiple strategies with a strong focus on supporting E.A.L (English as an additional language) learners.  Reading and Viewing, Writing, Speaking and Listening are connected to inquiry based learning.  Lessons are explicitly taught and learning intentions are clearly stated.  There is a strong focus on reading strategies while maintaining links with different writing genres. Our students are encouraged to express their ideas and information confidently and creatively. Learning is differentiated to accommodate the range of abilities and learning styles.  Students are supported in goal setting and self evaluation. There is a strong focus and whole school approach which encourages children to maximise the effort that they put into their learning. Teaching and learning is data driven and targeted.  Interactive whiteboards & TVs, iPads and a bank of lap top computers motivate students and enrich the learning experience. Literacy Intervention classes are offered to students who require additional support.  We have a modern school library, and a significant stock of Take Home Reading books.

 

Mathematics 
 Mathematics is taught daily with a strong focus of engaging students in open ended maths tasks based around real life experiences. Our philosophy at Carlton Primary is that mathematical skills and a positive attitude towards this learning area will assist and support our children to be 21st Century learners.  From Prep to 6 the Numeracy Block is structured with a warm up to engage students and to promote mathematical thinking; and an introduction to establish the learning intention and to develop relevant skills and strategies.  The student learning activities are designed to allow students to participate in a variety of open-ended and hands-on tasks. All classrooms are equipped with well stocked numeracy centres providing students with the hands-on resources needed to promote independent learning.  At Carlton Primary School we have a School Based Literacy / Numeracy Coaches who work collaboratively with staff and students to establish a cohesive, engaging mathematical environment.  
Science
 At Carlton Primary School children are encouraged to be active learners who develop a natural curiosity. Connections to science key concepts are made within the inquiry unit.  Children are supported as learners as they acquire the skills necessary to conduct an inquiry and research. They explore concepts, ideas and issues that are important to them. They give thoughtful consideration to their own learning and consider the local and global significance.  

Resilience, Rights and Respectful Relationships

Resilience, Rights and Respectful Relationships is a statewide, evidence-based program that is being rolled out in all government and Catholic schools, as well as some independent schools. Carton Primary is a proud Lead School for the program. As a Lead School, we have been recognised as being a school skilled in this area of teaching, and we are mentoring five other schools as they roll out the program.
RRRR at Carlton Primary is taught across all ages. The program focuses on building resilience, and teaching respect for all. The social emotional focus supports children to engage respectfully with others, and take care of themselves. This type of learning has shown to have a positive influence not only on a child’s social world, but also on their learning.
Information Communication Technology (ICT)

Netbooks and iPads are located in all classrooms to allow ongoing access to technology throughout the day in all curriculum areas. The use of the Internet is closely monitored and students and families sign an acceptable use policy at the start of every year. We have whole class interactive devices in all classes to compliment the teaching and learning program.

Physical Education

The junior school classrooms run a Dance and Perceptual Motor Program to enhance children’s gross motor skills. The senior school partakes in inter-school events such as basketball, soccer, athletics and cross-country running. 
The Arts

The Arts include music, drama and art.  Children are encouraged to explore and develop their knowledge and talents giving consideration and making comparisons between their own cultures and others.  Pieces of work are displayed throughout the school, printed in the newsletter and performed at school assemblies where parents, friends and caregivers are always welcome to attend.
EXTRA CURRICULAR ACTIVITIES

[image: image8.wmf]The Swimming Program

Swimming is organised during term four in a two week block of intensive lessons at the nearby Carlton Baths. Swimming instruction, safety and survival techniques are conducted by trained swimming instructors who hold current certificates.  Students are organised into ability groups. Teachers remain with the students throughout the sessions.
Please ensure that children have the appropriate items, such as:

(
a towel

(
change of clothes and/or underwear

(
sensible shoes which they can put on and take off easily, labelled clothes and bathers in a strong bag to assist us in safe keeping of all belongings.
Junior School Council

Junior School Council is made up of two elected students from each class who represent the student body.  They learn about decision making and have the opportunity to develop leadership skills.
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Excursions and Incursions

Excursions and incursions provide directly related experiences for learning and are used to provoke questioning, consolidate understanding, explore new understandings and develop literacy. To keep educational costs to a minimum for parents, the school partly subsidises most educational excursions and incursions.
Camps, Sports & Excursions Fund (CSEF)
The Camps, Sports & Excursions Fund (CSEF) is a state government initiative.
If you hold a current Health Care Card, you may apply in February for the CSEF which will give you $125 per student in credit at the school to cover camps, sporting activities, incursions and excursions. If an excursion note comes home with a “CSEF-PAID” stamp, the cost of the activity will have been deducted from your credit amount and no money is required to be returned with the signed note. If you did not apply or are ineligible for the CSEF, please return signed notes with the correct money as usual.

PARENT PARTICIPATION

We encourage active involvement of parents & carers at our school.  Among the ways you can take part are:

(  assisting class teachers
· volunteering in our classes
· active involvement in special events

· attendance at parent information sessions and three way conferences
· using our communication tools such as Flexibuzz and See-Saw
SCHOOL COUNCIL
School Council is the governing body of the school and it plays a most important role in the operation of our school. Membership consists of 4 parents, 2 staff members and 1 community representative. Elections are held every year in March and we always welcome interested parents/carers.  Please contact the Principal or your child’s teacher for further information. Council meetings are held once a month, usually on a Thursday after school.

COMMUNICATION  BETWEEN
HOME AND SCHOOL

HELPING YOUR CHILD AT SCHOOL

(
Praise their efforts

(
TALK about school with your child (be positive and be sure to let the school know if your child is having problems or is in any way unhappy at school)

(
READ STORIES, regularly and encourage your child to “have a go” with you, 
talking to him/her about how you read

(
ENCOURAGE your child to talk read and solve problems

(
BECOME INVOLVED in the school

HOME READING

Your child will participate in our Home Reading Program and will borrow a book every night.  Please share and discuss the book with your child, as this is a vital part to increasing and enhancing your child’s language/reading skills. We encourage children to return their books every day.  However, sometimes property is lost.  You will understand that, to ensure that the program in ongoing, a small fee of $5 will be charged in order to replace lost home reading books.

SCHOOL NEWSLETTER

The school newsletter is a vital means of communication within the school community.  Dates of all upcoming events are listed in the newsletter. It is issued regularly (usually on alternate Thursdays) and given to the oldest member of each family.

ASSEMBLIES

Whole school assemblies are held each Tuesday afternoon at 2.45pm in the Multi-Purpose Room.  Parents/carers are encouraged to attend and learn of the events for the day and/or week.


INTERPRETERS

We are committed to promoting effective and open communication with our parents. The school uses VIT Translation & Interpreting Services.  Interpreters are used when needed in all formal meeting situations and can be organised through the office at the teacher’s or parent’s request. Please give as much prior notice as possible to secure on site interpreters. For immediate assistance telephone interpreters are used.
THREE WAY CONFERENCES & REPORTS
At Carlton PS we run “three way conferences” where students attend and are active participants in the discussion about their learning.

We have two three way conferences each year.  The first meeting is early in the year and is an opportunity for teachers, students and parents & carers to discuss expectations and share information.

The second meeting will be held at the end of Term 2 at which time a written progress report will be provided. 

All parents & carers are encouraged to attend, as it will be an opportunity to:

(
discuss the written report in detail

(
outline expectations for the remainder of the year including individual learning goals
(
discuss the ways home and school can work together to ensure that your child gets maximum benefit from school for the rest of the year.

Parents & carers are asked to contact their child’s teacher or the Principal if they would like a meeting at any other time throughout the year.  We certainly encourage this, as we believe that the home/school partnership is very important for your child to experience success at school.

A second and final written report will be distributed in December.  A meeting is not necessary at this time of the year but is available if requested by either the parent or the school.

For students who have been at the school for one term or less, a one page overview of progress settling into the school will be provided.
HOME LEARNING 
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RATIONALE:

Homelearning tasks will be given for the following reasons                             

(
to create good working habits

(
to help bridge the link between home and school

(
to consolidate work at school

Prep -  Grade 4

· should not be seen as a chore 

· enables the extension of class work by practising skills or gathering of extra information or materials 

· will mainly consist of daily reading to, with, and by parents/carer or older siblings 

· will generally not exceed 30 minutes a day or be  set on  weekends or during  holidays
Grade 5 & 6

· should include daily independent reading 

· may extend class work, projects and  assignments, essays and research 
· will generally range from 30-45 minutes per day
PREP STUDENTS IN 2018
Prep students will begin school on Thursday the 1st  of February.  Until the Labour Day long weekend in March students attend school Mondays, Tuesdays, Thursdays and Fridays 9am to 3.15pm.  Wednesday is a rest day and the day individual students come to school to complete a formal assessment with their teacher. After this date Prep students will come to school Monday to Friday.
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LEAP INTO LEARNING 2017
This new and exciting program is for children who are starting in the Prep class at Carlton Primary School in 2018.

At Leap in to Learning children will have a chance to experience school routines and to become familiar with our school setting.  Teachers will also take the opportunity to talk to parents about how you can help your children to settle well into school.  The Program will run on Thursday afternoons and Friday mornings during Semester 2.
THE PREP YEAR
Naturally we will enrol children at any time - but it greatly assists the school planning and organisation if prep children can be enrolled the year BEFORE they actually start school.  This enables us to ensure a smooth and positive beginning to your child’s school life.
When enrolling you must bring with you:

(
Birth Certificate, passport or other legal document with proof of age

(
Immunisation certificate showing all details of full immunisation

(
Parents’/carers’ address(es) - home and work

(
Parents’/carers’ home, work and mobile telephone number

(
Doctor’s address and telephone number

Medical history - if your child has any long-term condition such as asthma or diabetes, or has any special medical needs, restrictions, or conditions, or will need medication whilst at school, the school MUST be informed.

PREPARING YOUR CHILD FOR SCHOOL  

You can help your child settle happily into school by:

· talking about school in a positive way well before she/he actually starts school
· participating in our Leap in to Learning program

· visiting the school with your child

· walking to school with your child, so she/he knows the way

It would also be very helpful if your child/ren can:

· dress her/himself

· know how to use a toilet (including, for boys, a urinal) and to wash their hands afterwards 

· look after their belongings, such as lunch boxes etc
We ask that Parents/Carers of all new children ensure that a trusted adult brings your child to, and collects your child from school for at least the first term and if possible for all of the Prep year.

This will help your child feel as comfortable as possible about this new environment.

WHAT TO BRING:
· Hat and sunscreen

· Spare clothes (in a bag with the child’s name on the front)

· A heathy snack and water bottle
The school has a Healthy Eating policy. Lollies, chips and fizzy drinks are not to be brought to school. 

ENROLMENTS OF STUDENTS 

 IN  YEARS 1 - 6

Children other than those in Prep may be enrolled at any time.  

For each child you must bring:
(
Birth certificate, passport or other legal document showing proof of age

(
Immunisation certificate with details of full immunisations

(
Parents’/carers’ address(es) - home and work

(
Parents/carers’’ home and work telephone numbers

(
Emergency contact name and telephone number

(
Doctor’s address and telephone number

(
Medical history - if your child has any long-term condition such as asthma or diabetes, or has any special medical needs, restrictions, or conditions, or will need medication whilst at school

Transferring to another school

Please notify us if you intend to move your child to a new school so that we can forward the records we hold to assist both your child and the new school.  We would also need the return of any library or home borrowing books, or other school equipment loaned to your child/ren.

HEALTH AND WELLBEING
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With parent/carer permission:

· A medical check-up is provided to all Prep children in the first year at school

· Free dental care is available for your children at the Royal Dental Hospital of Melbourne if you hold a current Health Care Card.
Absences

Should your child/ren need to be absent from school at any time, you must advise the school, either by phone, in writing or by speaking directly to the classroom teacher.

School Support Staff 
Support staff such as a Speech Therapist, Educational Psychologist and Social Worker are available to support our school based wellbeing team.
If you have concerns about your child/ren’s speech, hearing, sight or general health or welfare, please notify the school to arrange a referral to our support staff.

FIRST AID

A number of staff hold a current certificate in First Aid.  

Should your child/ren ever need First Aid attention she/he will receive documentation of what happened, why an accident or injury occurred and when.  

Naturally, those injuries which are obviously serious or beyond our capabilities to attend to, will be directed to parents/guardians or the emergency contact person and/or appropriate medical authorities

It is of utmost importance that the phone numbers, emergency contacts and personal medical problems be accurately detailed in your child’s enrolment documentation. The office staff and classroom teachers must be informed of any changes to your circumstances.  Details of your child/ren’s health and medical problems always remain completely confidential.
GENERAL SAFETY

Visitors to the school must report to the office on arrival and wear a clearly displayed Visitors’ badge for the duration of their stay in the school.  
Do not walk through the car park or ask your children to do so.  The car park must not be used as a pedestrian thoroughfare.
For safety reasons, please make sure that your child/ren has suitable footwear for school.  Thongs are not acceptable.
Leaving the School Grounds

No child will be permitted to leave the school grounds under any circumstances without direct permission from parents or teachers.  Normally, written advice is required in advance.  In emergencies or other unusual circumstances, personal or telephone contact may be satisfactory.
Appointments

It is recommended that where possible, appointments are made outside of school times.  If your child has an appointment during school hours, a parent or guardian must first report to the office to sign out before collecting the child from class. If you require another person to collect your child during school hours, please notify the office on 9347 6022. Photo identification will be required.
Leaving School Early
If you need to collect your child from school before the 3.15pm bell you must come to the office and sign your child out. If anyone other than parents/carers are to collect your child please inform the office in person or by phone. The person collecting your chid will be required to provide photo Identification.









SCHOOL UNIFORMS
Carlton Primary School has a uniform and the School Council strongly encourages all students to wear it.  Wearing the uniform shows the wider community the pride we have in our school. Any items of our uniform can be worn by either gender. Uniforms are available for purchase at the Office.

The uniform consists of:

· Navy tracksuit

· Navy shorts

· Pale blue polo shirt (long or short sleeve) with school logo
· Navy hoodie with school logo

· Navy windcheater with school logo

· Navy jacket with school logo

· Summer checked school dress with school logo

· Winter navy school dress with school logo

· Pale blue hijab
In line with our Sunsmart policy, all students are to wear broad brimmed hats whilst outside in terms one & four.
UNIFORM PRICE LIST  

	ITEM
	SIZES
	PRICE

	Short sleeve polo
	4 – 16
	$20.00

	Long sleeve polo
	4 – 16
	$22.00

	Tracksuit pants
	4 – 16 s, m
	$25.00

	Windcheater
	4 – 16 s, m
	$27.00

	Shorts
	4 – 16
	$30.00

	Summer dress
	4 – 16
	$30.00

	Hat
	S, m, l, xl
	$10.00

	Hoodie
	6 – xl
	$30.00

	Jacket
	4 – 16
	$30.00

	Hijab or scarf
	
	$10.00


Prices current September 2017
PARENT CONCERNS
The Department of Education and Carlton Primary School is committed to good communication and treating everyone with dignity and respect.

The Department has developed the information below to improve communication for us all when addressing concerns or making a complaint that is related to the school or your child’s education.

• Do you have any questions about the school or something you would

like to discuss?

• We are happy to talk to you…

• Your views and suggestions are important to us.

• Remember, teaching and learning works best when there is a partnership

between you and your child’s school.

How do I raise an issue or make a complaint?

Parents and caregivers are strongly encouraged to contact their child’s school in the first instance on all matters involving their child’s education.

p 1
Identify your topic or issue

Making notes is a good idea as it ensures that you cover all points. Think about the resolution you would like to see as an outcome.

Step 2
Contact the school and speak to the Principal 

She will discuss an appropriate way forward with you. This may include organising a meeting for a mutually convenient time.

Meet with the school’s principal or teacher

If a classroom teacher is to be present it is more convenient for a meeting to occur outside of classroom hours.
Step 4

Contact your local Department of Education Regional Office

If the matter is unresolved at the school level, you may wish to discuss if further with the community liaison officer at your regional office.  Contact numbers for regional offices can be accessed at http://www.education.

vic.gov.au/about/structure/regions.htm or phone 1800 809 834
Step 5

If the matter is unresolved at the regional level you can address your complaint in writing to the:
Deputy Secretary, 
Office for Government School Education, 
C/o Manager, Community and Stakeholder Relations Branch,

33 St Andrews Place, 
East Melbourne VIC 3000.
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